MyHuymnansHoe 60pKeTHOe 06Le06pasoBaTelbHOE yupexieHne
«CpeaHAsa oblieobpasoBaTesibHasa wkKona Ne 77» ABNAacCTPOUTENIBHOIO paioHa I. KasaHu

MPUNHATO
nefarornyeckviM COBeTOM
npoToKon Ne

MONOXXEHWE
06 06paboTKe NepcoHasIbHbIX JaHHbIX PaboTHUKOB,
06yyvaloLLMXCs N UX poguTenei (3aKOHHbIX NpeacTaBuUTeneit)

1. O6Lme NoNoXeHUs

11. Hactoswee [lonoxeHne 06 06paboTKe MEPCOHANbHbIX [daHHbIX (danee —
MonoxxeHre) MyHUUMNanbHOro GrHOMKETHOro 06Lleobpa3oBaTesibHOro yupexaeHus «CpeaHss
o6LeobpasoBaTenbHas LWKona Ne77» ABMacTpouTenbHOro parioHa r.KasaHu (ganee - Llkona)
pa3paboTaHo B COOTBETCTBUM C
- TpygoBbIM Kofekcom Poccuitckor ®defepaumu,

- KoHcTuTyumen Poccuiickoin deaepauuu,

- [paxkaaHcKnM KofekcoM Poccuiickort depepauun,

- ®epepasibHbIM 3aKOHOM Ne 149- d3 «O6 MH(opmaLmn, MHPOPMALMOHHLIX TEXHONOTMAX U O
3alumTe MHGopmaLmmn,

- ®efiepanbHbIM 3aKOHOM Ne 152-P3 «O nepcoHabHbIX AaHHbIX»,

- [lpaBunamMu BHYTPEHHEro TPYA0BOro pacrnopsaaka LLUKosbl.

HacToslee MonoxeHne ycTaHaBiMBaeT NOPAAOK paboTbl LLIKOMbI C Ueblo Mony4YeHus,
00paboTKN, XpaHeHWs W Mepefayn [LOKYMEHTOB, COAepXallyMxX CBefeHWUs, OTHECeHHble K
MepCoHa/IbHbIM ~ faHHbIM ~ PabOTHMKOB, OOyvaloLmMxcs, W UX poauTeneli  (3aKOHHbIX
npeacTaBuTenei).

12. Uenb Hactoswero rMonoxeHus - 3awputa MNepcoHa/IbHbIX [AaHHbIX PabOTHMKOB,
obyvaromxcs, M WX poauTened OT HeCaHKUMOHMPOBAHHOrO [AOCTyna, W pasrfalleHus.
MepcoHanbHbIE faHHbIE ABNAOTCSH KOH(PUAEHLMANBHOWN, CTPOro OXpaHseMOn UHopMaLmen.

1.3. MNMopsiaoK BBOAA B AEWCTBUE 1 M3MEHEHUS 0N0XKEHNS.

1.3.1. Hactoswee [lMonoxeHne BCTYnaeT B CUIY C MOMEHTA €ro YTBEPXAEHUA AUPEKTOPOM
LLIkonbl 1 feincTByeT 6eCCPOUHO, A0 3aMeHbl ero HOBbIM MoIOXKEHUEM.
1.3.2. Bce nsmeHeHusa B [oN0XeHWe BHOCATCA MPUKA30OM.

1.4. Bce paboTHUKM LLIKONbI fO/MKHBLI ObITb 03HAKOM/IEHLI C HACTOALMM 10N10XKEHEM MO
POCNUCH.

15. PeXvM KOH(UAEHUMANBHOCTM MEePCOHANIbHBIX AaHHbIX CHUMAETCA B Clyyasx WX
06e3/1M4MBaHMs 1 N0 UCTEYEHUN 75 NET CPOKa UX XpaHeHMst UK MPOANEBAETCH Ha OCHOBAHWU
3aK/II0YEHUSA IKCNEPTHOW Komuccum LLIKOMbI, eCnv MHOe He OnpesesieHO 3aKOHOM.

2. OCHOBHbIle NOHATUA K COCTaB nepcoHas/ibHbIX AaHHbIX

2.1. Ana ueneid HacToAwero MonoXeHMs UCMONb3YHTCA CNefytoLie OCHOBHbIE MOHATUSA:
- MePCOHa/IbHbIE AaHHble paboTHUKA — M06as MHAOPMaLMSA, OTHOCALLAACA K OnpeaeneHHOMY



WK OTpeaessieMOMY Ha OCHOBAaHHMHM TakOi MH(pOpMaLuK pabOTHHUKY, B TOM YHCIE ero GpaMuiusi,
UMsI, OTYECTBO, TIOJ, MeCsl, Jara M MeCTO POXKICHHUS, aapec, CeMeiHOe, COLHUaNbHOE,
UMYLIECTBEHHOE TMOJIOKEeHHe, oOpa3oBaHue, mnpodeccus, HA0XOnbl, Apyras HHPOPMALHS,
HeoOxonuMasi paboTOAATENO B CBSA3U C TPYAOBBIMU OTHOLICHHSIMUY,

- TepcoHaNbHbE MAaHHble OOydYaromerocss - HHPOPMALHMS, KaCaKoLIAsCs KOHKPETHOTO
ofyuaromerocsi, koTopasi HeoOxomuma I[Ilkoje B CBA3M ¢ OTHOIICHUSMH, BO3HUKAIOIUMU
MEXIY POAMTEISIMU (3aKOHHBIMU TpeACTaBUTENsIMH) oOyuatormerocs 1 [Ikosoii.

- 00paboTka MEepCOHAJBHBIX JAaHHBIX — COOp, CUCTeMaTH3alus, HAKOIUJICHWe, XPaHEHUE,
yrouHeHue (OOHOBIIEHHE, HM3MEHEHHE), HCIOJIb30BAHUE, pACIpOCTpaHeHHe (B TOM YHCIE
nepenava), obe3nnunBanue, OJOKUPOBAHNE, YHUUITOKEHHE MTEPCOHATBHBIX TAHHBIX Pa0OTHHKOB
xomwr,

-  KOH(pUICHUHATBPHOCTh MEPCOHANBHBIX JaHHBIX — O0s3aTeNbHOe Ui COOJIOAEHHUSI
HAa3HAYEHHOIO OTBETCTBEHHOrO JIMIA, MOJYyYUBINErO [OOCTYI K MEPCOHAJbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHHE HE AOMYCKATh WX paclpoCTpaHeHHus Oe3 coryacusi pabOTHUKA WU
WHOI'0 3aKOHHOTO OCHOBAHHSI,

- pacmpocTpaHeHHe T[epCOHAJbHBIX [aHHbIX — JEWCTBMs, HANpPaBJICHHbIE Ha mepenady
MEePCOHANBHBIX HaHHBIX PAOOTHHKOB OTPENeNICHHOMY Kpyry Juil (mepeaada MepCOHANbHBIX
JaHHBIX) WA HA O3HAKOMJICHHE C MEePCOHAIbHBIMH IaHHBIMH HEOTPAHHMYEHHOrO KPyra JIHLl, B
TOM 4HCJIe OOHApOJOBAHHE MEPCOHANBHBIX JAHHBIX PaOOTHUKOB B CPENCTBAX MAacCOBOH
unopmarmy, pasMeiieHne B HMHPOPMALHOHHO-TEJIEKOMMYHUKALIMOHHBIX — CETSX  HJIH
NpefoCTaBIeHHe I0CTYIa K MEPCOHATbHBIM JaHHBIM Pa0OTHUKOB KAKUM-THOO HHBIM CIOCOOOM;
- UCTIOJIb30BAHUE MEPCOHANBHBIX JaHHBIX — AeHCTBUs (Onepariuu) ¢ IepcoOHaIbHbBIMU JAaHHBIMH,
COBepLIaeMble TOJUKHOCTHBIM JULOM IIIKOJBI B LENAX MPUHSTHA PELIEHUI MM COBEPLICHHSI
UHBIX ICUCTBHA, MOPOKIAAOLINX OPUANIECKUE TOCIEACTBHIS B OTHOIIEHHH PAOOTHHKOB JHOO
UHBIM 00pa30M 3aTparuBarOIlMX UX MpaBa U CBOOOABI MJIH MPaBa M CBOOOIbI APYTHX JIHLI;

- OJIOKMpOBaHKE MEPCOHANBHBIX JAaHHBIX — BPEMEHHOE MpeKpalleHne coopa, CHCTEMaTH3aLMH,
HAKOIUIEHHsI, MCIOJIb30BAHUS, PACIPOCTPAHEHHs MEePCOHAJBHBIX JAHHBIX PAOOTHHKOB, B TOM
YHCJIe UX Mepenadm;

- YHUYTOKEHHE TEePCOHAJbHBIX NAaHHBIX — MEHCTBUS, B Pe3yJibTaTe KOTOPBIX HEBO3MOMKHO
BOCCTAHOBHUTb  COJEP)KAHME MEPCOHANBHBIX JaHHBIX B  HMH(POPMALMOHHON  cHCTeMe
MePCOHANIBHBIX JaHHBIX PAOOTHHKOB MJIM B PE3YJIbTaTe KOTOPBIX YHUYTOKAIOTCS MaTepHAIbHbIC
HOCHUTEJIH MePCOHABHBIX JAHHBIX PA0OTHHKOB,;

- o0e3nMuYMBaHUE MEPCOHAJBHBIX JAHHBIX — JAEHCTBHSA, B PE3yJbTaTe KOTOPBIX HEBO3MOMKHO
OMpPEeeTUTb MPUHAICKHOCTh EPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY,

- o0ulenocCTymHble IEPCOHANbHbIE JaHHblE —  [EPCOHANbHbIE JaHHbIC, JOCTYI
HEOrPaHUYEHHOTO KPyra JIML K KOTOPbIM MPEJOCTABJICH C COrNiacHsi pabOTHHKA WJIK HA KOTOPbIE
B COOTBETCTBUH C (penepasbHbIMU 3aKOHAMH HE PacHpoCTpaHsiercs: TpeOoBaHHE COOIOICHHS
KOH(pHUIEHIINATBHOCTH.

- nH(popmMaLuss — cBeneHus (CoOOLUIeH s, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEIACTABICHHUS, -
IOKYMEHTHPOBaHHAs MH(OpMalusi — 3a(QUKCHPOBAHHAS HA MAaTePHAJIbHOM HOCUTENE MyTeM
IOKYMEHTHPOBaHHUsA WH(OpMaLMs ¢ pPEeKBH3MTAMH, TMO3BOJSIIOLIMMU OMNPENeNUTh TaKyIO
uH(pOpPMALIHIO WK ee MaTepHANTbHBII HOCUTEJIb.

- 3allMTa MEPCOHANbHBIX JAHHBIX - AEATEIbHOCTb YIOJHOMOYEHHBIX JIUL MO OOECHEUSHUIO C
MOMOLIBIO  JIOKAJIbHOTO ~PEryJMpOBaHus Mopsiaka OOpabOTKH MEepPCOHATbHBIX MAaHHBIX U
oOecrieueHre OPraHU3alMOHHO-TEXHUYECKUX Mep 3aluThl MHQOpMALMK OT HEMPaBOMEPHOrO



IOCTyIa, YHUUYTOXKEHUS, MOAUPHUIIMPOBAHUS, OJOKHPOBAHUS, KOTMPOBAHUS, MPENOCTABICHUS,
pacnpoCTpaHeHus.

22. B cocraB mNepCOHANBHBIX JaHHBIX pabOTHUKOB IIIKOJNBI BXOISAT JOKYMEHTBI,
comepramyue MHPOPMAIMIO O MACIOPTHBIX NAHHBIX, OOpa30BaHMM, OTHOLIEHWH K BOMHCKOH
00s13aHHOCTH, CEMEHHOM TIOJIOXKEHUH, MECTE JKHTEJIbCTBA, COCTOSHUU 3I0POBBS, a TaKXKe O
NPEABIAYINUX MECTax X pabOThI.

2.3. Kommiekc MAOKYMEHTOB, CONPOBOXNAOIIMNA Mpouecc O(OPMIIEHUS TPYIOBBIX
oTHOWEeHNH padoTHuKa B IlIkosie mpu ero npueme, NepeBosie U yBOJIbHEHNH.

2.3.1. Uudopmanus, npencrasisiemas pabOTHHKOM MPU MOCTyIuieHuH Ha padoty B Ilkomy
IOJDKHA HMETh JOKyMeHTalnbHyro ¢(opmy. Ilpu 3akimodeHMH TPyAOBOrO JIOroBOpa B
COOTBETCTBUU CO CT. 65 Tpynosoro koaekca Poccuiickonn @eaepanuy auLo, NOCTyHaroLIee Ha
padoty, mpeabsaBiseT padoToOAATENIO:

- IacTIOPT WUJIM UHOH TOKYMEHT, YOCTOBEPSIIOIIMHI TMYHOCTD;

- TPYIOBYIO KHIKKY, 3a HCKJIIOUEHHEM CJydyaeB, KOrja TpPYIOBOH IOrOBOP 3aKIIIOYAETCs
BIIEPBBIE, MJIM PAOOTHHUK MOCTYIAET Ha pabOTy Ha YCIOBHUSX COBMECTUTENBCTBA, MO0 TPyIOBast
KHIKKA y pabOTHHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WIIM IO APYTUM MPUYHHAM,

- CTPaxoBO€ CBUJIETENbCTBO 'OCYJAPCTBEHHOIO IEHCUOHHOTO CTPaxOBaHUs,;

- JTOKYMEHTBI BOMHCKOTO y4€Ta — JUIi BOCHHOOOS3aHHBIX W JIML, MOJJIEKAIIUX BOWHCKOMY
y4ery,
- OKyMeHT 00 o0pa3oBaHMM, O KBaJU(UKAIMH WM HAJHMYUU CHEHHUATBbHBIX 3HAHHH — MPH

MOCTYIUIEHUH Ha padoTy, TpeOyIOIMYO0 ClIeHabHBIX 3HAHUH WK CIIELUAIbHON MOATOTOBKY,

- cBUzAeTeNbCTBO O npucBoeHnn MHH (ripu ero Hanuumnu y paOOTHHKA).

- MEAMLIMHCKAs] KHIKKA C MEITULMHCKUM 3aKII0UeHHEM 00 OTCYTCTBUHU MPOTHUBOIOKA3AHHUH ISt
3aHATUS KOHKPETHBIM BHIOM JESTEIBHOCTH B 00Pa30BaTENIbHOM YUPEKICHHH,
- cripaBKa 00 OTCYTCTBUU CyIUMOCTH.

2.3.2. Ilpu odopmnenun pabotauka B IIIkoyy COTPYIHUKOM OTAENAa KaIpOB 3arOJHIETCS
yauduumposanHas ¢opma T-2 «JIudHas kapTrouka pabOTHHKA», B KOTOPOH OTPayKarOTCs
CeyIoIUe aHKeTHbIe 1 Onorpaduyeckue naHHble pabOTHUKA!

- obmue ceenenusi (@ MN.O. paboTHHKa, AaTa PONKACHHUS, MECTO POKIEHUS, T'PAXKTAHCTBO,
obpaszoBanue, npodeccust, cTask padoThl, COCTOSIHUE B Opake, MaCNIOPTHBIE TaHHBIE);

- CBEJICHHUSI O BOMHCKOM YUETE,

- IaHHbIE O TpueMe Ha paboTy;

B panbHeleM B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEZICHHUSI O MIEPEeBO/IaX Ha IPYIyIO paboTy;

- CBeZieHus1 00 aTTeCTallu;

- CBEJICHHS O MOBBILICHUH KBAIN(UKALIUH;

- CBelleHHUs1 O TMPO(eCcCHOHATBHON MEPErnoAroTOBKE, - CBEACHHS O Harpagax (MOOIIPEHHsX),
MOYETHBIX 3BAHUSX;

- cBeZeHHs 00 OTITyCKax;

- CBEJICHHS O COLIMAJIbHBIX TaPAHTHUSX.

- CBEJICHHSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJe(OoHaxX.

2.3.3. llpu 3akiO4eHUM TPYAOBOTO JOrOBOpa M B XOJ€ TPYAOBOH HEATENBHOCTH JJIs
obecrieueHnss TapaHTUH W KOMIIEHCAlMid pabOTHHKY, YCTAHOBJEHHBIX IEHCTBYIOIIUM
3aKOHOMIATENIbCTBOM, MOXKET BO3HHKHYTH HEOOXOOMMOCTh B MPEIOCTABJICHHH PaOOTHUKOM
TOKYMEHTOB:

- 0 BO3pacTe AeTe;



- 0 OepeMEeHHOCTH KEHIUHBI,

- 00 MHBAJIMIHOCTH;

- O IOHOPCTBE,

- 0 COCTaB€ CEMBbH;

- 0 HeOoOXOUMOCTH yX0/a 33 OOJBHBIM YJICHOM CEMbH,
- IpoYHe.

2.3.4. Ilocne Toro, kak OyAeT NPUHSTO PELICHUE O IpueMe Ha padoTy, a TaKXKe BIIOCICACTBHU B
nporecce TPYAOBOH AEATENBHOCTH, K JOKYMEHTaM, COAEpIKallUM NEepPCOHANbHBIC aHHbIE
paboTHuKa, OyAyT OTHOCHUTBCS:

- TPYAOBOM IOrOBOD,
TOTIOJTHUTEIIbHBIE COTJIALICHHS K TPYJOBOMY AOTOBODY;

NpUKa3 O mpreMe Ha padory;

MPUKA3bl O NOOLPEHUAX U B3bICKAHUAX,

MEIULIMHCKUE TOKYMEHTHI,

NpUKa3bl 00 N3MEHEHNH YCIOBHUH TPYAOBOIO IOTOBOPA;

KapTouka yHUPHUIHpPOBaHHOW (opmbl T-2, yTBep:kIeHHas TOCTaHOBJEHHEM | ockomcrara
Poccuu ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTHL.

2.3.5. JIOKyMEHTBI, COIep Kallue CBENeHHs, HeOOXOAMMBIE ISl TPENOCTaBleHHs PabOTHUKY

rapaHTHi U KOMIIEHCALUH, YCTAHOBJIEHHBIX AEHCTBYIOLIUM 3aKOHOAATEIBbCTBOM:
- JOKYMEHTBI O COCTaBE CEMbH,
- TOKYMEHTHI 0 OepeMEHHOCTH PaOOTHHIIBI,
- JOKYMEHTBI O BO3PaCTe MAJIOJIETHHUX NETEH;
- TOKYMEHTBI O MecTe O0y4eHUs IeTeH.
2.3.5.1. JIlokyMeHTBI, coOAepKallue TMEePCOHANbHbIE JaHHble PAOOTHUKOB (KOMILIEKCHI
IOKYMEHTOB, COIMPOBOKAAIOLINE MpoLecc 0GOPMIICHUS! TPYAOBBIX OTHOIICHUH NMPU MpHUeMe Ha
paboTy, epeBoze, YBOJbHEHNH, TOJIMHHUKHI M KOTIMH MPUKA30B MO JIMYHOMY COCTaBY; JIMYHbBIE
7ena U TPYAOBbIE KHIDKKH PabOTHMKOB, JieNla, COep Kallie OCHOBAHUS K MPUKA3Y IO JTMYHOMY
COCTaBYy; JieNla, COAep KaIue MaTepHalbl aTTeCTalli pabOTHUKOB, NIEPEIaBAEMBbIX COTPYIHUKAM
OTeNa KaapoB; MaTepHalbl CIy)KeOHBIX PacCIeIOBAaHUMN; CIIPABOYHO - UH(POPMAIMOHHBIH OaHK
JaHHBIX 1O TmepcoHany (KapTOTEKH, JKypHAJibl), NOUIMHHUKA W KOMHUU OTYETHBIX,
AQHAJIMTUYECKUX U CIPABOYHBIX MAaTEPHANOB, IEPEAaBacMbIX PYKOBOACTBY IlIkosbl, komuu
OTYETOB, HAIpPaBSIEMbIX B TIOCYJAApCTBEHHBbIE OpPraHbl CTATUCTUKH, HAJIOrOBbIE WHCIEKLUH,
BBILIECTOSIINE OPTaHbl YIPABICHUS U IPYTHE YIPEKIACHUS).
2.3.5.2. [Joxymenrauuss mo Illkone (IOJKHOCTHbIE HWHCTPYKLHH pPaOOTHUKOB, MPUKA3HIL,
pacriopsDKeHHs, yKa3aHusi pykoBozacTBa IIIKosbl); MOKYMEHTBl MO IUIAHUPOBAHMIO, YUETY,
aHaJM3y U OTYETHOCTHU B YaCTU paboThI ¢ mepcoHanoM LIIKobL.

2.4,  JlokyMeHTBI, coAepKallue CBEACHHs, HEOOXOmUMble I  pealr3aluu
KOHCTUTYLIMOHHOTO TpaBa Ha rmoJjiyderne odmero oOpa3oBaHus:
- IOKYMEHTBI, yIOCTOBEPSIOLUINI JTMYHOCTh O0y4aromerocs (CBHIETENBCTBO O POXKIACHUU MU
nacropr);
-IOKYMEHT O MOJYYEHUH O00pa30BaHMsI, HEOOXOAUMOTO Ul MOCTYIUICHUSI B COOTBETCTBYIOLIHIA
KJiacc (JIMYHOE JIeJI0);
-MEQULMHCKasl KapTa,
- CIIPaBKa O MECTE MPOKUBAHMUSL.



2.5. JIlokyMeHTBI, cOAep:Kallue CBEISHUsS, HEeOOXOOUMbIe M TPEJOCTaBIICHUS
obyHaromemycst rapaHTuii 151 KOMITCHCAL1H, YCTaHOBJICHHBIX JNENCTBYIOLIUM
3aKOHOAATENbCTBOM:

- IOKYMEHTBHI O COCTaBE CEMbH,

-IOKYMEHTBI O COCTOSIHHH 3I0POBbsi (CBEIEHHUS 00 MHBAJIMIHOCTH, O HAJMYUU XPOHHYECKUX
3a00JIeBaHU U T.11.);

-JOKYMEHTBI, MOATBEPKAAIOIINE MPABO HA MOMNOJHHUTENbHbIE TAPAHTHUM W KOMIIEHCALIMHU MO
OTIPEIICICHHbIM OCHOBAaHHSIM, MPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POAUTETH-UHBAIHIBI,
HETIOJIHAS CeMbsI, PeOSHOK-CHPOTa U T.11.)

3. Coop, 00padoTKa U 3a1UTA MEPCOHATBbHBIX JAHHBIX PA00THHKA

3.1. Ilopsanok nony4eHus: NEPCOHANBHBIX JAHHBIX.
3.1.1. Bce nepconanbHble naHHble paboTHUKa [IIKONBI clienyeT moyydaTh y Hero camoro. Ecnu
NEePCOHANIbHbIE JaHHBbIE PAa0OTHHKA BO3MOJKHO MOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paOOTHUK MOJDKEH OBITh yBEeNOMJIEH OO0 3TOM 3apaHee, W OT HEero IOJDKHO OBITh IOJIy4eHO
NUCbMEHHOE coriacue. JlomkHOCTHOe Juio paboTomarenst MOJDKHO cooOmuTh pabOTHHKY
IIkonel O wensAX, MPEANOJaraéMbIX HMCTOYHUKAX M CHOCO0axX TIOJYyYEHUs] IMEPCOHAIbHBIX
JaHHBIX, a TaKK€ O XapakTepe MOMISKAINX [OJYUYSHHIO MEePCOHANBHBIX MaHHBIX U
MOCIIEICTBUSIX OTKa3a padOTHHKA IaTh MMCbMEHHOE COTJIache Ha UX MOJIyYEeHHUE.
3.1.2. Paboromarenp He WMeeT TmpaBa NOJydaTb W 0oO0pabaThiBaTh NEPCOHAJIbHBIE JAHHBIE
padotHuka IIIKoJBI O €ro pacoBOM, HALMOHAIBHON MPUHAIJICKHOCTH, TIOJIUTHYECKUX B3TJISIIAX,
PETUTHO3HBIX WK PUIOCOPCKUX YOIKIEHHUSIX, COCTOSIHUH 310POBbsI, HHTUMHOM *KU3HH.
B ciyuasix, HEMOCPENCTBEHHO CBS3aHHBIX C BONMPOCAMH TPYIOBBIX OTHOLIEHHH, B COOTBETCTBUH
co cr. 24 Koucruryuun Poccuiickoit ®enepaumu paboTtomarens BIpaBe NOJAydaTb U
obpabaTbiBaTh JaHHBIE O YACTHOW KU3HM PAOOTHUKA TOJBKO C €ro MHCbMEHHOTO COTJIACHSI.
O0paboTka yKka3aHHBIX MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB padoTomaTesieM BO3MOXKHA TOJBKO
¢ ux coryacust 1100 0e3 MX COTyIacHs B CIEAYIOIINX CIyYasiX:
- IEPCOHAJIbHBIE TAHHBIE SIBJIIFOTCS OOIIEIOCTYITHBIMU,
- TEepPCOHAJIbHBIC MAHHBIE OTHOCITCS K COCTOSIHUIO 3I0pOBbsi paboTHWKA M uX oOpadoTka
HeoOXxomuMa JUIsl 3aIUThl €r0 JKU3HH, 370POBbsI WIIM UHBIX *KH3HEHHO BKHBIX MHTEPECOB JINOO
JKU3HU, 300POBbS WM MHBIX KU3HEHHO BAKHBIX HHTEPECOB APYTHX JIUI] U MOJYYEHHE COTIIaCUs
pabOTHHKA HEBO3MOXKHO,
- Mo TpeOOBAHUIO TOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B CIy4asX, MPEAYCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.
3.1.3. PaGoronarens BmpaBe oOpadaThiBaTh MEPCOHATbHBIC AaHHBIE PAOOTHHUKOB TOJBKO C HUX
MTUCHbMEHHOTO COTJIACHSI.
3.1.4. Ilucemennoe cornacue paboTHHKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX AAHHBIX JOJKHO
BKJIFOYATh B ceOsl:
- (amMunmro, uUMS, OTYECTBO, anmpec CyOBEKTa MEPCOHANBHBIX MaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTAa, YAOCTOBEPSIOLIETO €r0 JIMYHOCTh, CBEACHHS O aTe BbIAAYU YKa3aHHOTO TOKYMEHTa
U BBIAABILIEM €T0 OpPTaHe,
- HauMeHoBaHMEe ((HaMHIIHIO, WMS, OTYECTBO) U aAPeC OMEepaTopa, MOYYAONEro COrjiacHe
CcyObeKTa NepCOHAbHBIX JAHHBIX;
- esb 00pabOTKH MePCOHANBHBIX TAHHBIX;



- TepeYeHb TMEePCOHAIBHBIX MAHHBIX, Ha OOpabOTKy KOTOPBIX MdaeTCsl COrjlacHe CyObeKkTa
NEPCOHANbHBIX JaHHbIX;
- MepeyeHb AeNCTBUN C NMEePCOHAIbHBIMU JAHHBIMU, HA COBEPILIEHHE KOTOPBIX AeTCsl COoryacue,
of1Iee onrcaHue UCTIOJIb3YEMBIX OMEPaTOPOM CIIocoO0B 0OpabOTKH MEPCOHANBHBIX JAHHBIX;
- CPOK, B T€UEHHE KOTOPOTo AEHCTBYET COrJIacue, a TaKXKe MOPSIIOK €ro OT3bIBa.
3.1.5. Cornacue paboTHUKA He TpeOyeTCs B CNIEAYIOMINX CAyYasiX:
1) oObpaboTka MepCOHANBHBIX JAaHHBIX OCYIIECTBJISETCS HAa OCHOBaHUHM TpynoBoro komekca P®
WIH WHOTO (heAepaibHOrO 3aKOHA, YCTAaHABJIMBAKOLIETO €€ LeNb, YCIOBHA IOJTyYEHUs
NEPCOHANBHBIX HAHHBIX U KPyr CyOBEKTOB, IMEPCOHANbHBIC IaHHBIE KOTOPBIX ITOAJIEKAT
00paboTke, a TaKKe OMPEAEISIONMErO MOJTHOMOYHS PaboTONATENS,
2) obpaboTka MEPCOHANBHBIX NAHHBIX OCYIIECTBJISIETCS B IENAX WCIOJHEHUS TPYIOBOTO
JOTOBOPA,;
3) o0OpaboTka NepPCOHANBHBIX IaHHBIX OCYINECTBIISETCS JUIsi CTATUCTUYECKUX WJIM WHBIX
HAYYHBIX IIeJIeH MPH yCIOBUU 00S3aTENIbHOTO 00e3TMIMBAHMS MIEPCOHATBHBIX TAHHBIX;
4) oOpaboTka MepCOHANBHBIX JAaHHBIX HEOOXOMMA ISl 3alUThI JKU3HHU, 3JJOPOBbS MIIH WHBIX
JKU3HEHHO BKHBIX HHTEPECOB Pa0OTHUKA, €CIIH MOJYYEHHE €ro COTIACHs HEBO3MOXKHO.

3.2. Iopsimok 00paboTKy, Mepesavn U XpaHEHHs EPCOHATBHBIX TaHHBIX.
3.2.1. PaGornuk IlIkosbl mpemocTaBisieT COTPYAHUKY oTaena kaapos LIIKoabl HOCTOBEpHbIE
ceeneHust o cebe. Corpynnuk otaena kaapos IIIkosbl mpoBepseT HOCTOBEPHOCTH CBENEHHI,
CBEpsisl JaHHBIE, MPENOCTABIEHHbIE PAOOTHUKOM, C UMEIOIUMUCS Yy pabOTHHKA JOKYMEHTAMH.
3.2.2. B cootBercTBuU co CT. 86, T11. 14 TK P® B nensix obecnedeHus npas U ¢CBOOO 4EJIOBEKA U
rpaxknannHa aupektop  Llkomsr (Pabortomarens) W ero mpencraBuUTenw Ipu oOpaboTke
NEPCOHANBHBIX MAaHHBIX PAa0OTHHKA IOJUKHBI COONMIOAATH cienyroliue olmue TpeOoBaHuUs:
3.2.2.1. ObpaboTKa MEePCOHANBHBIX JAHHBIX MOYKET OCYIIECTBJISITHCS HUCKIIOYUTENLHO B IEJISIX
obecrieueHnst COONIOACHUSI 3aKOHOB W HMHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOHCTBE, OOYUEHUU U MPOJBIKEHUH MO CiykOe, o0ecrieueHus: TNIHON
OezomacHOCTH pabOTHUKOB, KOHTPOJII KOJUYECTBA W KAuecTBAa BBIMOJHSIEMOH paboTel U
obecrieueHnst COXPaHHOCTH UMYLIECTBA.
3.2.2.2. Tlpu onpeneneHun o0bemMa U CoAepkaHUs 00padaThHIBAEMBIX MEPCOHANTBHBIX TaHHBIX
Paboronatens nomwkeH pykoBoacTeoBatbess Korncrurynueii Poccutickoit @enepaunu, TpynoBeiM
konekcoM Poccwmiickoit @enepaunu U HHBIMU (penepaIbHBIMU 3aKOHAMM.
3.2.2.3. Tlpu mpuHATUN pELISHWUH, 3aTParvBarOIIMX HHTEpechl paboTHHKa, PaboTomarens He
UMeeT TIpaBa OCHOBBIBATbCS HA MEPCOHAJNBHBIX MJAHHbIX pabOTHUKA, MOJYYEHHBIX
UCKJIFOYUTENIbHO B pe3ysbTaTeé MX aBTOMATU3MPOBAHHOW OOpa0OTKM WM  3JIEKTPOHHOTO
MOJTyYEHUS].
3.2.2.4. 3ammnTa NepCOHANbHBIX JAHHBIX PAOOTHHUKA OT HEMPABOMEPHOIO MX HCIIOIb30BAHUS HITH
yTparel obecrnieunBaercs PaboronmateneM 3a cUeT €ro CpencTB B IMOPSIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.
3.2.2.5. PabOTHUKM W WX MNPEACTABUTENH IOJDKHBI OBbITh O3HAKOMJIEHBI TIOJ PACIHCKY C
nokymMeHTaMu 1IIKOJIbI, YCTaHAaBIMBAIOIIUMH TOPSIOK OOpabOTKH TMEepPCOHANBHBIX JaHHBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U O0sI3aHHOCTAX B 3TON 00JacTH.
3.2.2.6. Bo Bcex ciyuasix OoTka3 pabOTHHKA OT CBOMX IPaB HAa COXPAHEHHE W 3aIMUTY TAiHBI
HEIENCTBUTEIIEH.



4, Coop, 00paboTKa U 3aIIUTA MEPCOHAIBHBIX JAHHBIX 00YYAKOIIErocs

4.1. Ilopsinok noyydeHus1 NePCOHAIbHBIX JAHHbIX.
4.1.1. Bce mepcoHaibHbIE NaHHBIE HECOBEPIICHHOJETHEr0o OOYYaroImerocs A0 IMOJY4YEeHHUS UM
OCHOBHOTO o0mero o0pa3oBaHHsS MOXHO TMOJIy4aThb TOJBKO y €ro poauTeNed (3aKOHHBIX
npencrasuteneii). Eciu nepcoHanbHbIe TaHHBIE 00YHYAOIIErocst BO3MOXKHO MOJIYYHUTh TOJIBKO Y
TPEThel CTOPOHBI, TO POAUTENH (3aKOHHBIC MPENCTABUTENH) OOYYAIOMErocs MOJIKHBI OBITh
yBenoMJIeHbl 00 3ToM 3apaHee. OT HUX AOJDKHO OBITh MOJIyYEHO MUCBMEHHOE COTJIAIEHHe Ha
MOJIy4€HHE TIEPCOHAIBbHBIX JAHHBIX OT TPETbeH CTOPOHBL. PonuTenu (3aKOHHBIE MTPEICTABUTEIH)
o0y4aromerocs: IOJLKHbBI ObITh MPOMH(POPMHUPOBAHBI O LENSX, MPENNOJaraéMblX HCTOYHHKAX U
criocodax MOJy4eHHsI IEPCOHAIBHBIX JAHHBIX, 4 TAKXKE O XapaKTepe MOMJIEIKAIIUX MOJYISHHIO
NEPCOHANBHBIX JAHHBIX U MOCIENCTBUAX OTKa3a aTh MMCbMEHHOE COIJIache Ha UX MOJIydeHHe.
4.1.2. Bce nepcoHaJIbHbBIE TaHHBIE HECOBEPLIEHHOJIETHETO O0YHAIOLIEroCs! TIOCEe MOTYyYSHHUsT UM
OCHOBHOTO 00mIero oOpa3oBaHUsl WM COBEPIIEHHOJETHETO OOYYaIOIIerocsi MOXKHO TOJy4aTh
TOJIBKO y Hero camoro. Ecimn mnepcoHajbHbIE NaHHBIE TaKOro OOYYaroIIerocsi BO3MOXKHO
MOJIYYHUTb TOJBKO Y TPETbEH CTOPOHBI, OH JOJDKEH OBITh yBeZmOMIIEH 00 3ToM 3apaHee. OT Hero
JOJDKHO OBITH TOJYYE€HO NHCbMEHHOE COrjlacHe Ha TMOJYYeHHE MEPCOHANBHBIX JAHHBIX OT
TpeTbell cTopoHbl. Takod oOydarouimiics AOKeH OBITh NPOMH(POPMHPOBAH O ILEISX,
IpearnoiaraeMbplX HCTOYHMKAX JAHHBIX, a TaKXe O XapakTepe MOAJeXalUuX MOJIy4YeHUIO
MEPCOHABHBIX JAHHBIX U MOCIEACTBHSIX OTKa3a JaTh MMCbMEHHOE COIJIacue Ha UX MOJydeHHe.
4.1.3. B coorerctBuu ¢ Koncrurynueit P@ Illkona Bmnpase ocymiecTBisATh cOOp, mepenady,
YHHUYTOXXEHHE, XPaHEHUE, UCTIOIb30BaHNEe HH(OPMALIMH O MOJUTHYECKHX, PETUTHO3HBIX, APYTHX
yOexneHuil 4YaCTHOH JKM3HH, a Takke HMHGOPMALMY, HAPYIIAKOLIeH TalHY MEepenucKH,
Tene(OHHBIX MEPErOBOPOB, MOYTOBBIX, TeNErpadpHBIX U HHBIX COOOIIEHHH 00yJaroLerocs ¢ ero
MHICbMEHHOTO corjacus (cormacust poaurenein (3aKOHHBIX npeacTaBuTeneii)
HECOBEPIICHHOJIETHET0 O0YyYaroIIerocsi 10 MOJyYeHUsST UM OCHOBHOTO OOIIero oOpa3oBaHHs),
dopma onpenensercs PenepanbHbiM 3ak0HOM Ne 152-@3 «O 3amure nepCcoOHANBbHBIX TaHHBIX)
WJIA HA OCHOBAHUH CyJeOHOTO PEIleHHs.
4.1.4. Corpynuuku IlIkojabl, UMEOIINE AOCTYNl K NEPCOHAIBHBIM HaHHBIM OOYHAIOLIMXCS,
00s13aHbI TPUHUMATh HEOOXOAMMBbIE OPTaHW3ALMOHHBIE M TEXHHUUECKHE MeEpPbl U 3aIlUThI
MEPCOHAJBHBIX JAHHBIX OT HEMPABOMEPHOTO WMJIM CIy4ailHOro AOCTyNa K HUM, YHHYTOXEHUS,
MonupUIMPOBaHUs, OJOKMPOBAHUS, KOMUPOBAHHS, PACIPOCTPAHEHUS, a TaKXe OT WHBIX
HEeTPaBOMEPHBIX ACHCTBUH B OTHOIIEHUH JAHHON WH(OPMALIHH.
4.1.5. PaGornuku IlIkombl, OTBETCTBEHHBIE 3a COOp, XpaHEHHE IEPCOHANBHBIX ITaHHBIX
00y4aroImuxcst OCyIECTBIISIOT:
- OrpaHHUYeHHEe CETEBOrO IOCTYIA ISl ONpeeeHHbIX MT0Ib30BaTeNell,
- OpraHu3alUI0 KOHTPOJI TEXHUYECKOTO COCTOSIHHS KOMIBIOTEPHON TEXHUKM U YpPOBHEH
3aIUTHl U BOCCTAHOBJICHHUS] HH(OPMALIHH;
- MPOBEICHUE PEryJSIPHOrO KOMUPOBAHHS WHPOPMALMK HA HOCHUTENH, CO3JaHHE PE3EPBHBIX
KO 0c000 BayKHOW MH(POPMAITUH;
- BEJCHHE ayaWTa [eHCTBHI TMOJIb30BaTeNiell M CBOEBpEMEHHOE OOHapyxeHue (akToB
HECaHKLIMOHMPOBAHHOTO JOCTYyMa K HHPOPMALIHH.
4.1.6. Pabornuku IIIkojbl, UMEOIIHE AOCTYN K IMEPCOHANBHBIM JaHHBIM, TPHU IOJb30BAHUH
noctynoM B ceTb HHTepHeT 00s3aHbI NMPUHUMATh MaKCHMaJbHbIE Mepbl MO OOECIIEYeHUIO
6e30macHOCTH:
- WCIOJIb30BaTh AHTUBHPYCHOE MPOTPaMMHOE obecriedueHue (C peryssipHbIM OOHOBJIEHHEM
BUPYCOB);



- He JomycKarh paboTaTh Ha CBOE aBTOMATHU3MPOBAHHOE pabodee MECTO JIUL, He MMEIOIINX
IpaBa OOCTyIa K JaHHBIM,

- HE OCTaBJIATh He 3a0JIOKUPOBAHHBIM CBOI KOMIIBIOTEP B HEpadouee Bpems,

- CBOEBPEMEHHO pearupoBath B Cirydasx cOosi B padoTe ceTH, MapoJIbHOM uaeHTH(PUKALIUY U T.11.

S. Ilepenaua u xpaHeHHe NEePCOHAJIBHBIX JAHHBIX

5.1. Ilpu mepenmaue mepcOHaNbHBIX AaHHBIX padoTHmka Illkoael nomkHA cOOMOIATh
cnenyomue TpeOoBaHUs:
5.1.1. He cooluiath mepcoHalbHBIC NaHHbIE Pa0OTHHKA TPEeTbel CTOPOHE 0e3 MUCHMEHHOTO
corimacusi pabOTHHKA, 3a UCKIIOYEHHEM CIy4aeB, KOrja »STO HEoOXOOuMO B LEJsX
NpeaynpekIeHs] YyTPO3bl )KU3HU U 3JOPOBBI0 PAOOTHHKA, & TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
(benepanbHBIM 3aKOHOM.
5.1.2. He cooOmarh nepcoHajbHbIE NaHHbIE paOOTHHKA B KOMMEPYECKUX LEsIX 0e3 ero
MUCbMEHHOTO coriacusi. O0paboTka MepCOHANBHBIX JAHHBIX PAOOTHHKOB B LIEJSAX MPOIBIKECHUS
TOBApOB, Pa0OT, YCIYT HA PBIHKE MyTE€M OCYIIECTBJICHHUS MPSIMBIX KOHTAKTOB C MOTEHLUAIbHBIM
notpeduTeNneM ¢ TMOMOIIBIO CPEACTB CBSI3U [OMYCKAETCS TOJIBKO C €ro MNpeABapUTEIbHOTO
COIJIacHsl.
5.1.3. Ilpenynpenuth JUL, MOJYYUBIINX MEPCOHANbHBIE JaHHbIE PAaOOTHHKA, O TOM, YTO 3TH
TaHHbIE MOTYT OBITh MCIIOJIb30BAHbI JIMIIb B LIEJAX, AJIST KOTOPbIX OHU COOOLIEHBI, U TpeOoBaTh
OT 3THX JHI TOATBEPXKACHHS TOrO, YTO 3TO MpaBWio cobmopeHo. Jluma, monmy4mBinne
NEepCOHANbHbIE  JaHHble  paboTHUKA, 0O0s3aHBI  COOMIOJATH  PEKUM  CEKPETHOCTH
(xorunerunansHocTn). Januoe Ilonoxxenne He pacpocTpaHseTcss Ha OOMEH MepCOHATbHBIMU
IOaHHBIMH PaOOTHHKOB B MOPSIAKE, YCTAHOBICHHOM (periepanbHbIMH 3aKOHAMU.
5.1.4. OcyuiecTBisITh MepeAady MepCOHANbHBIX MaHHBIX paOOTHHKOB B mpeaenax Illkonsl B
COOTBETCTBUU ¢ HacTosIKM IlosoxeHneM.
5.1.5. Paspemate mOCTYH K TEPCOHAJBHBIM JaHHBIM pPa0OTHHUKOB TOJIBKO CIELUAIBHO
YIOJIHOMOYEHHBIM JIMLIaM, TIPY 3TOM YKa3aHHbIE JIMLA JOJIKHbI UMETh MPaBO MOJIYy4aTh TOJIBKO
T€ MEePCOHAJIbHBbIE aHHbIE PaOOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsi BBIMOJHEHHsSI KOHKPETHOH
byHKUIMH.
5.1.6. He 3ampamuBath UHGOPMAIIHIO O COCTOSIHIU 3JJ0POBBSI pAOOTHUKA, 32 UCKIFOYSHHEM TeX
CBENIEHUI, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHHUS] PAOOTHUKOM TPYIOBOH
byHKUIMH.
5.1.7. TlepenaBaTh nepCOHANbHBIE NaHHBIC PAOOTHUKA MPENCTABUTEISIM PAOOTHUKOB B MOPSIIKE,
ycTaHoBjaeHHOM TpynoBbiM kojmekcoMm Poccuiickoit Pepepaunu, M OrPaHUYUBATHL 3Ty
UH(POPMALIUIO TOJBKO TEMHU MEPCOHANBHBIMU AaHHBIMU Pa0OTHUKA, KOTOPbIE HEOOXOIMMBI IS
BBITIOJIHEHUS! YKa3aHHBIMU TMPEACTABUTENSIMHU UX (DYHKIIHH.

5.2. XpaHeHH€e U HCIOJIb30BAHUE NIEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB!

5.2.1. IlepcoHanbHble naHHBIE PAOOTHUKOB XPAHATCA HA OYMaKHBIX HOCUTEISIX, B TOMELICHUSX
IIxoner B mxkadax u cefidax. JInuHble nena U KapTouyku T-2 yBOJIEHHBIX PaOOTHHUKOB A0
UCTEUEHMsI TEKYIIEro KaJCHIAPHOTO Toja XpaHsTcs B ceiide, a 3aTeM mepenaroTcs B apXuB
ITxomer
5.2.2. IlepcoHanpHble NaHHBIE PAOOTHUKOB MOTYT OBITH IMOJIyYEHBI, MPOXOIUTH NAIbHEHIIYIO
00paboTKy M mepenaBaTbCsl HA XpPaHEHHE Kak Ha OyMa)KHBIX HOCHTEISIX, TAK U B SJIEKTPOHHOM
BUAE — JIOKAJbHOH KOMIBIOTEPHOH CETH M KOMIIBIOTEPHBIX MpOrpamm, O0eCrednBarOLInX
pabdoty oOpa3oBaTebHON OPraHU3aIIHH.



5.2.3. Ilpu moOJy4eHUHN NMEPCOHATBHBIX AAHHBIX HE OT pa0OTHHKA (32 MUCKIIIOYEHHEM CIy4acB,
€CII  TEePCOHAJNbHBIE JaHHbIE OBUIM MPENOCTaBJICHbI pPabOTONATENI0 Ha OCHOBAaHHUH
denepanbHOrO 3aKOHA WM €CJIM MEPCOHAJbHBIE HaHHBIE SIBIISIOTCA OOIIEIOCTYITHBIMHU)
paboTomatens A0 Havaja OOpabOTKM TaKWX MEPCOHATBHBIX HAHHBIX O0s3aH MPENOCTaBUTH
pabOTHUKY CIeNYIOMYIO HHPOpPMAIIHIO:
- HauMeHOBaHue ((paMIITus, UMs, OTUECTBO) U a/IPeC OTIEPATOPa WUJIH €r0 MPEICTABUTEIS,
- uenb 0OpabOTKH TMEepPCOHANBbHBIX AAHHBIX M €€ TPABOBOE OCHOBAHHE, - MPEAINojaraeMble
M0JIb30BATENH MEPCOHATIbHBIX JaHHbIX;
- YCTaHOBJICHHbIE HACTOAIINM PenepasbHbIM 3aKOHOM TpaBa CyOBeKTa MePCOHATIBHBIX JaHHBIX.
5.2.4 KonkperHble OO0s3aHHOCTH 10 BEACHUIO, XPAaHEHUIO JIMYHBIX [ei pPabOTHHKOB,
3aM0JIHEHUIO, XPAHEHUIO U Bblade TPYAOBBIX KHIDKEK, HHBIX JOKYMEHTOB, OTPa)KaroLINX
NePCOHANIbHBIE JaHHBIE PA0OTHUKOB, B TOM YHCJIE MO XPAHEHHWIO JIMYHBIX JEJl YBOJEHHBIX
pabOTHHKOB, BO3JIATAIOTCS] HA COTPYIHUKOB OT/AENA KaApPOB.
5.2.5. B oTHOWIEHNN HEKOTOPBIX AJOKYMEHTOB ACHCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickoi
@Deneparun MOTYT OBITH YCTAHOBJIEHBI HHBIE TPEOOBAHUS XPAHEHUS, YeM MPEIyCMOTPEHO
HactosiuM  IlonoxenueM. B Takux ciydasx cleayeT pPyKOBOJCTBOBATbCsS IIpaBUIIaMH,
YCTaHOBJIEHHBIMU COOTBETCTBYIOLIIUM HOPMAaTHBHBIM aKTOM.
5.2.6. IlepcoHanbHble NaHHbIE PAOOTHUKOB, XPAHSIIUECS B 3JIEKTPOHHOM BHIE, TMOMJIEKAT
3allUTe MPOrpaMMHBIMH cpencTBaMu. K HUM OTHOCATCS pasrpaHuyeHHus] NpaB J0CTyna K
SJIEKTPOHHBIM pecypcaM, MapojbHas MACHTU(UKALMS TMOJb30BATEIECH 3JEKTPOHHON CHCTEMBI
IOKYMEHTOO0OpOTa H  TaposiibHas UACHTH(UKALUS  TOJb30BaTeNed TpU  BXOAE B
uHpopMaunoHHY0 cucteMmy. Ilom pasrpaHuueHHeM TIpaB JOCTyNa MOJPa3yMeBaeTCs
OpraHu3anusl I0CTyna pabOTHUKOB LIKOJBI TOJBKO K TOMY CErMEHTY HH(OpMaLuu, KOTOPBIH
HEOOXOUM /ISl BBITIOJIHEHHSI CBOMX CIyKeOHBIX oOsizaHHOCTel. KaxmoMy paGOTHHKY IIKOJIBL,
UMEIIIEMY JOCTYI K OJJIEKTPOHHOW 0a3e MepCOHANbHBIX HAaHHBIX, HA3HAYaeTCs ero
UHAWBUAYAIbHbIN JIOTUH JJs1 BXOJAa B CUCTEMY U YHUKAJIbHBIM MapoJib, U3BECTHBIA TOJBKO
CaMOMYy TOJIb30BaTeN0. PaboTHHKAM 3ampenaercs: pa3riamaTh YHUKAJIbHbBIE MApOH U1 BXOA
B CUCTEMY.

5.3. XpaHeHne U UCIOJb30BAHUE TIEPCOHAIBHBIX TAaHHBIX 00YYarOIUXCs
5.3.1. IlepconanpHble OaHHBIE OOYYAIOIIEroCs OTPAXKAIOTCA B €ro JHUYHOM Jejie, KOTOpOoe
3aIIOJHAETCS TIOCHIe U3JaHMs MTPpHUKas3a o ero 3auyncieHnu B Llkony. JIndynable nena oOydarommuxcs
B an(aBUTHOM TOpsiiKe (OPMHUPYIOTCS B TANKaxX KJIACCOB, KOTOPBIE XPAHSITCS B CHELHAJIBHO
000pyIOBaHHBIX MIKadax.

5.4. Ilpn nepenave mepcoOHANbHBIX AaHHBIX oOydaromierocs: [1Ikonbl HOWKHA COOMOAAT
cnenyomue TpeOoBaHUs:
5.4.1. He coobmaTh mepcoHabHbIe AaHHBbIC OOyHAIOMErocs B KOMMEPUECKHX IeNisx 0e3 ero
MUCBbMEHHOTO COTJIacHsl.
5.4.2. TlpenynpenuTs JHI, MOJYYAIOIINX MEPCOHATBHBIC JaHHbIE OOYYArOIIErocs, O TOM, YTO
5TH JaHHBIE MOTYT OBITh UCIOJB30BAHBI JIUIIb B HEJISIX, TSI KOTOPBIX OHU COOOIIECHBL.
5.4.3. OcymecTBIATh Nepeady MNepCcoOHANbHBIX JAaHHBIX B Mpeaesax LIKOJbl B COOTBETCTBUU C
HactosuM [lonoxenuem.

6. locTyn K NepCcOHAIbHBIM JAHHBIM PA0OOTHHKOB H 00y YAIOIINXCH
6.1. [IpaBo mocTyna K MepCOHANBHBIM JaHHBIM PaOOTHUKOB [1IKOJIBI UMEOT:
- Jlupexrop;
- JenonpousBoauTENb,



-3amMecTuTeN AMPEKTOpa, OTBEYANOIIME 3a  KaJpOBBIE BOIPOCHI (B OOBEME NOKYMEHTOB,
COMPOBOXKIAINUX Mpouecc OQOpMIICHHsST TPYIOBBIX OTHOUIEHWH Npu mpuéMme Ha pabdoTy,
NepeBO/ie, VYBOJbHEHHWH, MATEPHUAIIOB 10 AaHKETUPOBAHHUIO, TECTUPOBAHHIO, MPOBENEHHIO
coleceloBaHUN C KaHIUAATOM HA JOJDKHOCTh, AOKYMEHTOB, SIBJSIFOIIUXCS TOMJIUHHUKAMU U
KONHMSIMH MIPUKA30B MO JIMYHOMY COCTaBY; JINYHBIX A€ U TPYIOBBIX KHUKEK paOOTHHKOB; A€,
COIep KAIUX OCHOBAHMS K TNPHUKA3aM IO JIMYHOMY COCTaBY, AEJ, COAEPKAIINX MaTepUabl
aTTectauuy pabOTHUKOB, TOKYMEHTOB CITy:KeOHBIX PACCIIeI0 BAHMUIA).
- COTPYIOHHKH OyXTaJTepHH,
- uHbIe PaOOTHUKHU AJISl BBIMOJIHEHHS UMH TPYAOBOH QyHKIMH (IIPU HAIMYUHN NIPUKA3a O OIYCKe
K NIEPCOHAIIBHBIM TAHHBIM PAOOTHUKOB)
6.2. Pabotauk I1IkobI IMeeT Mmpago:
6.2.1. Ilonyuatp 1OCTyn K CBOMM MNEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAs
npaBo Ha OE€3BO3ME3AHOE MONydeHHe KOMHMi JF0OOH 3amucH, cojeprkameidl mnepcoHalbHbIE
NaHHbIE PaOOTHHKA.
6.2.2. Tpeboate oT PaboTomaressi yTOYHEHUWs, UCKIIOUEHUS WU HUCIPABICHHUS HETIOJTHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TIOJYYEHHBIX WM HE SIBISIOMINX
HeoOxonuMbIMu 1i1st PaboTonaTenst mepcoHaNbHBIX JaHHBIX.
6.2.3. Ilony4ats ot PaboTonarens
- CBEICHHS O JINLAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WJIM KOTOPBIM MOXKET
OBITH MPENOCTABIICH TAKOW TOCTYVII,
- mepeyueHb 00padaThIBAEMBIX MEPCOHATBHBIX TAHHBIX U UCTOYHHUK UX MOJIYYCHUS,
- cpoku 0OpabOTKH NMEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH HX XPAHEHHS,
- CBEIEHMsI O TOM, KaKhe IOPHIUYECKHE MOCIEACTBUS sl CyOBEKTa MEPCOHANBHBIX JTaHHBIX
MOJKET TIOBJIeYb 32 cO00M 00padoTKa ero mepCcoHaIbHBIX TAHHBIX.
6.2.4. TpeboBars m3BemeHust PadoronmateneM Bcex JHL, KOTOPBIM paHee ObUIH COOOIICHBI
HEBEpHbIC WJIM HENOJHbIE TNEPCOHAJbHbIE MAaHHble, 000 BCEX MPOM3BENEHHBIX B HHUX
UCKJTFOUSHHSIX, UCTIPABJICHUSAX WM JOMoNHeHusX. O0kanoBaTh B YIOJHOMOUYEHHBIH OpraH 1o
3aIuTe MpaB CyOBEKTOB NMEPCOHAJBHBIX AAHHBIX WM B CyleOHOM MOpPSAKE HEMpPaBOMEpPHBIC
neiicteust win OesnelicTBust Pabotomarenst mpu o0OpaloOTKe W 3alIUTe ero MepCOHATbHBIX
TaHHBIX.
6.3. KonmpoBatb 1 AenaTh BBIMTUCKU MEPCOHAIBHBIX NAaHHBIX PaOOTHHUKA pa3pernaeTcs

UCKJTFOUUTENIbHO B CITY>KEOHBIX LEJSIX ¢ MUCbMEHHOTo paspemenust {upexropa [Ikomsr

6.4. Tlepegaua wHpOpPMALMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MUCBMEHHOM
corjiacuu pabOTHUKOB.

6.5. JlocTyn K MepCOHANBbHBIM JAaHHBIM OOYYarOIUXCsA U UX POAUTENeH 0e3 moaydeHus
CHELHUATBHOTO Pa3peLIeHHs HUMEIOT:
- TUPEKTOP IIKOJIBI,
- 3aMECTHUTEIb TUPEKTOPA,;
- TICUXOJIOT;
- 1eJIOTIPOU3BOIUTEND;
- OTBETCTBEHHBIH 3a MUTAHHUE,
- KJIaCCHbIE PYKOBOJAUTENN (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYUAIOIIMXCS U POAUTENEH
CBOETO KJIacca).

6.6. Ilo nuceMeHHOMY 3ampocy, Ha OCHOBaHMM mpukasa aupexropa Illkonsl, k
NEPCOHAIBHBIM TAHHBIM PA0OTHUKOB U OOYHAIOIMUXCA MOTYT OBITh JOIMYIIEHBI JIUIA B TIpeaeax
CBO€H KOMIIETEHLIMH.



6.7. K umcnmy MaccoBbIX MOTpeOWTENIe MEePCOHANBHBIX NAHHBIX BHE MIKOJBI MOXKHO
OTHECTH TOCYIapCTBEHHBIE H HETOCYIapCTBeHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI
- HAJIOTOBbBIC UHCIICKIINHY,;
- IPaBOOXPAHUTENIbHBIEC OPTAHBI,
- OpraHbl CTATUCTHUKH,
- CTPaxOBbIE areHTCTBA;

BOEHKOMATHI;

OpraHbl COMUAJIBHOT'O CTPpaxOBAHUS,

MIEHCUOHHBIE (DOHBI,

NoJIpa3AesieHus] MyHULIUTIAIbHBIX OPTraHOB YIIPABIEHUS.

6.8. Ipyrue opranuzanuu. CeeneHus: 0 pabOTaOMEM COTPYIHUKE WIH y3KE YBOJIEHHOM,
o0y4aromemMcst WiIM 3aKOHYUBIIEM 00y4eHHe MOTYT OBITh NMPENOCTABICHBI APYroi OpraHu3aluu
TOJIBKO C MHUChMEHHOTO 3arnpoca Ha OJlaHKe OpPraHu3alud C MPHIOKEHUEM KOTHU 3asBIICHHS
paboTHuKa, oOydaromierocst Wi 3akoHUMBIIEro oOydenne. OTBEThI HA MUCHMEHHBIE 3aIMPOCHI
APYrUxX OpraHu3aluil MU yupekIeHUH B Ipefenax HX KOMIETeHLHUH U TPeAOoCTaBJIEHHbIX
MOJTHOMOYHUH Hal0TCs B NMUCBMEHHOW (popMme Ha ONaHKe INKOJBl M B TOM OOBEME, KOTOPBIH
MO3BOJISIET HE pasrilaliaTth HM3JUIMHUHA OOBEM NEepPCOHANBbHBIX CBEACHMH O pabOTHHMKAX U
00yHaroIuXcsl.

6.9. PoncrBeHHUKH U wieHbl ceMel. [lepcoHanbHble TaHHBIE MOTYT OBITh MPENOCTABICHBI
POACTBEHHHKAM HJIM YWIEHAM €r0 CEMbU TOJBKO C IMUCbMEHHOT'O Pa3pelIeH st CaMoro pabOTHHKA.

7. O06s13aHHOCTH PAa0OTHHKA, poauTeJiell (3aKOHHBIX MPeACTABUTEIel)
HECOBEPIIEHHOJeTHHX 00yJaromuxcsa u padorogarest

7.1. B nensix obecriedeHus] TOCTOBEPHOCTH MEPCOHAJBHBIX NAHHBIX PaOOTHHK OOs3aH:
7.1.1. Ilpu npueme Ha padoty npenoctaButh LlIkoje MOJHBIE NOCTOBEPHBIE NaHHBIE O cede.
7.1.2. B ciydae U3MeHEHHs CB€ACHUH, COCTABJISIOLINX MEPCOHANBHBIE JAHHBIE, CBOEBPEMEHHO B
CPOK, HE MPEBbIAIINN 5 pabounx AHEH, MpenocTaBuTh NaHHy nHpopMarmio [lkome.

7.2. qna obecrniedeHns JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX OOYHAIOIINECs, POAUTENN
(3aKOHHBIE TPEICTABHTENN) HECOBEPIIEHHOJETHUX OOYYarOUIUXCS [0 TMOJyYeHHs HWMHU
OCHOBHOTO 00111eT0 00pa3oBaHus 0OS3aHbI:

7.2.1. Tlpenocrasnsate IlIkone TouHbIe cBeneHUsI O ceOe (CBOMX HECOBEPIIEHHOJNETHUX IETSX).
7.22. B cinydae U3MEHEHUs CBEIEHUN, COCTAaBJSIOIIMX MEPCOHAIBHBIE  JTaHHBIE
COBEpIIECHHOJIETHET0 O0ydarImerocs, OH o0s3aH B TEYEHHE Mecsla CooOIuTh 00 3TOM
KJIACCHOMY PYKOBOJUTEIIO, & KITACCHBIH PYKOBOAMTENb B CBOK OY€penb - ACIONPOU3BOAUTEIIO
IIxounbl.

7.2.3. B cnydae u3MeHEHUs] CBEACHMIA, COCTABIISIOIINX MEPCOHANbHBIE NaHHBIE O0YJYarOIIerocs,
ponuTenu (3aKOHHBIE MPEACTABUTEN) HECOBEPIICHHOIETHErO 00yUYaOMErocs A0 MOJyYeHUs] UM
OCHOBHOTO 00mmero obpasoBaHusi 00si3aHBI B T€UEHHE MeCSLa COOOIUTH 00 3TOM KIIACCHOMY
PYKOBOJIUTEIIO, a KJIACCHBIM PYKOBOIAHUTENb B CBOIO OYeperib - AEIONpon3BoauTeNto [IIKkobL

7.3. IlpemocraBineHune paOOTHUKY WM OOydaroIeMyCsl TapaHTHH M KOMIIEHCALHH,
NPEAYCMOTPEHHBIX ~ ACHCTBYIOLIMM  3aKOHOJATENbCTBOM, OCYIIECTBISIETCS C  MOMEHTa
NPEIOCTABJICHUS] COOTBETCTBYIOIUX CBEACHUH, €CIM MHOE HE MPEAYCMOTPEHO ACHCTBYIOLINM
3aKOHO/IATEIbCTBOM.

7.4. Hlkona o0s13aHa:
7.4.1. OcyuiecTBIATh 3aIUTY MEPCOHANBHBIX TaHHBIX PAOOTHUKOB, OOYHUAIOIIUXCS U POAUTEIEH
(3aKOHHBIX TPEACTaBUTENEH) HECOBEPIIEHHOJIETHETO O0YHarOIErocs.



7.4.2. ObecnieunTh XpaHEHHE MEPBUYHON YYETHOH MNOKYMEHTALMH MO Y4YeTy Tpyda M ero
OIJIaThI, K KOTOPOW B HACTHOCTH, OTHOCSITCSI AOKYMEHTBI 10 Y4€Ty KaApPOB, JOKYMEHTHI 110 YUETY
UCTIOJIB30BaHUS pabovYero BpeMeHH U PacueToB ¢ PAOOTHUKAMHU I10 OIUIATE TPy U JIp.

7.4.3. Ilo nucbMeHHOMY 3asIBJICHHIO pa0OTHHKA HE MO3HEE TpeX pabounx AHEH CO AHSA MOJavu
STOTO 3asIBJICHUsS] BBIJATh KOIHH JOKYMEHTOB, CBA3aHHBIX C ero paboTod (KomuM IpHKasza o
npueMe Ha paboTy, MPUKA30B O MepeBojax, NMpuka3za 00 YBOJBbHEHUH C pabOThL, KOMHIO U
BBIMIMCKH M3 TPYAOBOH KHWKKH, O mepuoae paboTel u ap.). Komuu mOKyMEHTOB, CBSI3aHHBIX C
paboTo#l, HOKHBI OBITH 3aBEPEHbI HAMJIEKAIIMM OOpa3oM M MPENOCTaBIATHCS PabOTHUKY
6e3B03Me3THO.

8. [IpaBa cy0beKTOB NepPCOHAJIBHBIX JAHHBIX
1o o0ecnevyeHHI0 3aIHThI NePCOHAJbHBIX JAHHbIX

8.1. B memsix obecneueHus! 3alIUThl NEPCOHANBHBIX NAaHHBIX, XpaHsmuxcs B Llkoie,
pabOTHHKH, OOyHAIOIINECs, POAUTENH (3aKOHHBIE PEICTABUTEIN) UMEFOT MPABO Ha:
8.1.1. TTonmHyro nHpOpManUo 00 UX MEPCOHATBHBIX JAHHBIX U 00pa0OTKe 3THX NaHHBIX.
8.1.2. CoOonHbIl OecraTHBIN AOCTYN K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIFOYas MPABO Ha
MOJIydYeHUe KOmuid 00O 3amuch, conaepskaliedl MepcoHaJbHbIE IaHHbIE pPa0OTHUKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPEeNyCMOTPEHHBIX (peepabHbIM 3aKOHOM.
8.1.3. Onpenenenune CBOMX MPEACTABUTENEH IS 3aLUTHI CBOMX MMEPCOHANBHBIX TAHHBIX.
8.1.4. TpebGoBanme 00 HCKIIOYEHWH WM HWCIPABJIEHUH HEBEPHBIX, WM HETOJHBIX
nepcoHabHbIX JaHHBbIX. Ilpu otkase IlIkonbl WCKIOYUTH WM HUCHPABUTH IEPCOHAIbHBIE
JaHHble PaOOTHHKA MJIM OOydaroImerocs OH HMEET NpPaBO 3asBHTb B MUCBMEHHON (opme
mupekTopy IIIkombl O CBOEM HECOrJIACHH C COOTBETCTBYIOIIUM OOOCHOBAaHMEM TaKOTO
Hecornacus. llepcoHanbHbBIe IaHHBIE OLIGHOYHOIO XapakTepa paOOTHHK, OOydaroLIHiics,
ponuTeny (3aKOHHBIC TMPEACTABUTENN) UMEIOT MPABO JOMOJHUTH 3asIBICHUEM, BBIPAYKAFOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHHUSI.
8.1.5. Tpebosanue 00 wu3Bemenun IlIkonoil Bcex JHUI, KOTOPBIM paHee OBbLIM COOOLIEHBI
HEBEPHbIC WJIM HETOJIHbIC NMEePCOHANBbHBIE NaHHBbIE Pa0OTHUKA WM OoOydaromerocs, o0o BCex
IIPOU3BEIEHHBIX B HUX UCKJIFOUEHUSIX, UCTIPABIEHHSIX WM JOTIOTHEHUSIX.

9. OTBeTCTBEHHOCTD 32 HAPYLIIEHHEe HOPM, PeryJupyoIHX MoJy4YeHne,
00paboTKy H 3aIHUTY NMEPCOHATbHBIX JAHHBIX

9.1. PaGornHuku IlIkoyibl, BHHOBHbIE B HAPYIIEHUH HOPM, PETYJIUPYIOUINX TMOJYYCHHE,
0o0palOTKy ¥ 3alIUTy TEPCOHANBHBIX JaHHBIX pabOTHMKA M OOYyYarOLIUXCs, HECYT
JUCLUIIIMHAPHYIO aIMHUHUCTPATUBHYIO, IPaskJaHCKO-IPaBOBYIO WA YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (peniepaTbHBIMI 3aKOHAMMU.

9.2. upexrop IIkonbl 3a HapyIIeHHE HOPM, PETYIUPYIOMINX MoydeHue, oopaboTKy U 3aluTy
NEPCOHANBHBIX JaHHBIX Pa0OTHUKA, HECET aAMUHUCTPATHBHYIO OTBETCTBEHHOCTb COTJIACHO CT.
527 u 5.39 Koxekca o0 agMUHHCTPATUBHBIX NpaBOoHapymeHusix Poccuiickoii @enepanuu, a
TAKXKE BO3MeILIaeT pPaOOTHUKY yuiepd, NPUYMHEHHBIH HEMPAaBOMEPHBIM HCIOJIb30BAHUEM
uHpOpMaLUH, coeprKallel MepcoHabHbIE TaHHbIE paOOTHHKA.



